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EXPENSES – STAFF PERFORMING DUTIES & 
REPRESENTING COUNCIL AT CONFERENCES AND 
MEETINGS 
 

Objective 

 
To determine the payment of expenses incurred by staff in performance of duties and 
when representing Council. 
 

Scope 

 

Expenses incurred in relation to Council duties and representing Council. 
 

Policy 

 
1. When staff are attending Conferences and/or meetings or performing Council 

duties, Council cover all costs of travel, accommodation and breakfast and, in 
addition, pay an overnight allowance to cover the cost of other meals and 
incidental expenses. 

 

 Further, that the cost of entertainment on behalf of Council outside the above 
guidelines be reimbursed to delegates. 

 
2. That the overnight allowance be reviewed each year in conjunction with Council’s 

Budget and Fees & Charges and in line with direction from the Department of 
Local Government 

 

NOTE:  Overnight allowance of $100 applies 

 

Relevant Legislation 

 
Nil 
 

Associated Documents 

 
Council’s Code of Conduct (available on Council’s Intranet – C&BS Documents) 
Local Government (State) Award 2023 (NSW) 
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